POLICY AND PROCEDURE DOCUMENT ~ ONE ROOM ACADEMY

Policies and procedures and Training for reporting misconduct by instructional personnel, school administrators, parents or other parties.

The school’s Director will organize in-person and online training for all administrators, instructional personnel and staff to be completed before the opening of school each year, The Director will determine that all personnel have completed all training before they are all0wed to begin working at the school.

During Pre-school planning, all administrators, instructional personnel and staff who will have contact with students or school personnel, will participate in training related to the following topics:

· Reporting Child Abuse, Abandonment or Neglect, including:
· Reporting to the State
· Reporting to School Administrators and Board
· Types of misconduct
· Methods of reporting
· Publication and distribution of reporting policies and procedures
· State laws regarding these issues

· Reporting Misconduct by Instructional Personnel and Administrators, including:
· Obligation to report
· Types of misconduct
· Methods of reporting
· Publication and distribution of reporting policies and procedures
· State laws regarding these issues
· 

· Reporting Child Abuse, Abandonment or Neglect, including:
· Affirmative duty under law
· Recognizing signs of physical abuse
· Recognizing signs of sexual abuse
· Recognizing signs of neglect
· Recognizing patterns of abuse
· State laws regarding these issues

The School Director shall create a permanent record of these trainings and report them to the Board of Directors of the school.



